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Your address

Name of case worker
LA Address
Caseworker Email address
Date
Dear Caseworker 
Child full name DOB. 
I am writing due to the LA failure to request the required advice as part of the EHC needs assessment. The LA is required to seek out advice and information regarding Child’s name special educational needs and recommendations for special educational provisions. This is set out in regulation 6 of the Special Educational needs and disability regulations 2014: 
“Information and advice to be obtained of EHC needs assessments
6.—(1) Where the local authority secures an EHC needs assessment for a child or young person, it must seek the following advice and information, on the needs of the child or young person, and what provision may be required to meet such needs and the outcomes that are intended to be achieved by the child or young person receiving that provision—
(a)	advice and information from the child’s parent or the young person;
(b)	educational advice and information— 
(i)	from the head teacher or principal of the school or post-16 or other institution that the child or young person is attending, or 
(ii)	where this is not available, from a person who the local authority is satisfied has experience of teaching children or young people with special educational needs, or knowledge of the differing provision which may be called for in different cases to meet those needs, or
(iii)	if the child or young person is not currently attending a school or post-16 or other institution and advice cannot be obtained under sub-paragraph (ii), from a person responsible for educational provision for the child or young person, and
(iv)	if any parent of the child or young person is a serving member of Her Majesty’s armed forces, also from the Secretary of State for Defence;
(c)	medical advice and information from a health care professional identified by the responsible commissioning body; 
(d)	psychological advice and information from an educational psychologist;
(e)	advice and information in relation to social care; 
(f)	advice and information from any other person the local authority thinks is appropriate; 
(g)	where the child or young person is in or beyond year 9, advice and information in relation to provision to assist the child or young person in preparation for adulthood and independent living; and
(h)	advice and information from any person the child’s parent or young person reasonably requests that the local authority seek advice from.”
The LA have failed to seek out this advice due to the lack of insert missing advice for example OT, SLT, CAHMS etc.

I would like to remind the LA that not known to service is not sufficient advice to inform a EHC needs assessment. 

As the EHCP process is a time limited process I would appreciate a response to this letter with in the next 5 working days with a plan of how the remaining assessments will be accommodated. 

Yours sincerely,
Your name.
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